Role Profile

Part A - Grade & Structure Information
Job Family Code seF Role Title Pensions Traince.
f— pss Reports to (role ttle) Membership & Data Manager
Resources
[ ortoL Service/Department Pensions
Date Role Profile was created Nar73
Part B - Job Family Description
it not na which
requir basis
Role Purpose he
includng key outputs
s a Pensions Trainee, the role wik
1 allaspects of the scheme;
processing o the scherme:
4.Suppor
pe
Work Context y partof GPS) funding and
the fund,
per
fund.
| tes, cole
Uine management responsibility NA
if appicable
Budget responsibility A
Representative Accountabilites ‘Analysis, Reporting & Documentation
ob famiy. ports. M
- any activy.
Senvce Delvery.
Delver a range of
Planring & Organising
stf, d
+Assess p
Finance/Resource Management
Work it others
. o promote a the work unit
Dusies or al
Values: To uphold the vales and behaviours o the organisaton.
opportunity.
Healh, Safety & Weflare: Towork dent: i
requird. q
Tohave i
Education, Knowledge, Skills & Abiliies, m3 GCSEs . or equivalert, or
Experience and Personal Characteristics |+ Famiar with one or more of financialor
+ Competentina range of T tooks
+ Experience of working i a busy office environment
Details of the spesific qualfications andior
experience if required for the role in line
with the above description
Role Summary E T a specific service o service team
. financial facilles andior
ther speciabs o e
more he offce. Some rokes at th be more
f variey or organisation of . customer
Reason for - please complete the appropriate Business Case below
Reason Guidance for Business Case Business Case
‘A~ Creation of anew role Please provde context 0 the creation of tis new 0k
B - Creation of anew rol itota the i
a Per
Howas appropriate or, if L 4 SFRS.
there are new tasks, why do they need t be undertaken?
'C - The profile has been reviewed to more s s has been
accurately reflect the existing duties of the | onthe ole and
current role responsivilies st appropriately at the proposed level
Date new been agreed with Reason C of
Current grade of the position - Reason C of e business case
The below two fields Toles onl
‘OM Number of the position - Reason C of the business case.
iat are affected, f Please note
agree.
Manager's OM Number this role reports o - Reasons A B,C
Requesting manager's details
Manager's nam I Manager's role itl [Date reauest submitted to HR
Neil Mason | swategic Finance Manager (Pensions) [ 2810872021
Approval Section
Requesting manager to confirm:
C for the roke
2. Serior Manager confirmation of the avaiable budget (n0n-schooks)
o
Position Name Date of approval
Head of Service Neil Mason 2810672021
Senior Manager Neil Mason 280672021
To be and approved by HR
HR partcuar 30b Famly
Position Tille Name Date confirmed benchmarking o
€ Coordinator
1 Alice Bigger [oan7r021
To be completed by JE Coordinator
Reference Number
BM-2021.389
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